
 

 

Bumblebee Conservation Trust - Risk assessment for volunteer activities  
 
Assessment undertaken by: Alice Smith   

 
Date of assessment: 01/02/2016 

Date of activity: 02/02/2016 

Location of activity: Albert Hall, Stirling  

Activity type:  Stall  

 
What are the hazards? Who might 

be harmed? 
How might they be 
harmed? 

What are the current measures in place to reduce the hazard 
potential? 

Risk level after 
reduction 

measures? 
Low/Med/High 

 

Event set-up – lifting 
boxes of leaflets, etc. 

Event 
volunteers. 

Damage to back and 
surrounding muscles. 
 

Weight to be distributed between bags/ boxes to avoid lifting heavy 
loads. Loads to be shared between people and trolleys used where 
available. 

Low 

Electrical shock from 
malfunction of electrical 
equipment. 

Event 
volunteers. 

Burn or electric 
shock.  

All BBCT supplied equipment is PAT tested. Event volunteers will 
check cabling of equipment supplied by third parties before use and not 
use any equipment that is deemed to be unsafe. 

N/A 

Fire in event venue. Event 
volunteers and 
attendees. 

Burns, smoke 
inhalation. 

Event volunteers will familiarise themselves with fire evacuation 
procedures and fire exit locations and communicate this information to 
attendees at the beginning of indoor events (such as talks). 

Low 

Slips, trips and falls on 
uneven ground, floors, 
stairs, trailing cables. 

Event 
volunteers and 
attendees. 

Bruises, sprains, 
cuts. 

No trailing cables left in walkways. Any load carried should be small 
enough to allow route to be seen. Walking routes checked in advance 
and trip hazards removed or highlighted where removal is not possible. 

Low 

Exposure to heat/ cold 
at outdoor events 

Event 
volunteers and 
attendees.  

Sunburn, heatstroke, 
dehydration, colds. 

Event volunteers dress appropriately for the elements e.g. warm 
waterproof clothing in cold/ wet weather; lightweight materials, sunhat 
and sunscreen in hot/ sunny weather.  
Event staff and volunteers to take regular breaks and drink plenty of 
fluids during events. 

Low 

Allergies/Allergic 
reactions. 
 

Event 
volunteers and 
attendees.  

Pain and swelling, 
potential allergic 
reaction. 

Event volunteers check with members of the public whether anyone 
has any allergies to plants and insect bites at the start of the event. 
Volunteers and members of the public will be asked to avoid 
plants/insects which they may have an allergic reaction to. 
Volunteers and members of the public who are allergic will be asked to 
avoid handling bumblebees and plants. Event volunteers will have a 
mobile phone in case an ambulance is required. 

Low 



 

 

PLEASE ADD IN ANY OTHER HAZARDS RELEVANT TO YOUR EVENT OVER THE PAGE 
 
What are the hazards? Who might 

be harmed? 
How might they be 
harmed? 

What are the current measures in place to reduce the hazard 
potential? 

Risk level after 
reduction 

measures? 
Low/Med/High 

 

Hazards on route, e.g. 
cliff edges, rivers, 
cyclists, horses, cars. 

Event 
volunteers and 
attendees.  

Collision resulting in 
injury. 

Routes for guided walks will be selected to avoid cliff edges, busy 
roads, river edges or cycle paths/ bridleways.  
Where the route cannot avoid these areas, delegates will be warned at 
the beginning of the walk and asked to remain alert to potential 
dangers. 

N/A 

Lone working. Volunteers.  Risk to personal 
safety. 

Event volunteer will nominate a buddy, ideally a family member/ friend 
and provide that individual with details of the walk location, timing and 
contact number. On completion of the walk the volunteer will check-in 
with their buddy to confirm their safe return. If the buddy does not hear 
from and cannot contact the volunteer within a pre-agreed time after the 
scheduled completion time then they will contact the appropriate 
authorities. 

N/A 

     

     



 

 

     

 


